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FULL PAPER SUBMISSION INSTRUCTIONS
Authors must follow these requirements when preparing full papers for consideration in the conference 

proceedings. Compliance with the publisher’s template and submission requirements is essential.

MANDATORY PAGE LIMIT: MAXIMUM SIX (6) PAGES
The limit includes the entire manuscript, including references/bibliography, tables and figures. Papers exceeding 

six pages may be rejected for non-compliance.

1. Use the Mandatory Publisher Template
Prepare the manuscript using the publisher-provided Word or LaTeX template. Review the sample paper 
and preserve the template’s settings and layout. Do not modify the prescribed formatting. The template 
and sample paper are supplied separately.

2. Formatting and Layout
Follow the publisher’s specifications for page size, margins, fonts, line spacing, headings, title, author 
names, affiliations and reference formatting. The publisher’s sample paper is the visual reference for the 
required layout.

3. Figures and Images
Include every figure cited in the text and ensure that images are high-resolution and clear at publication 
size. Do not use screenshots, blurred images or low-resolution graphics. Check that figure numbers and 
captions are present and correct.

4. Tables
Include all tables as editable tables; do not paste tables as images or screenshots. Number and title each 
table, refer to it in the text, and verify that no table is missing.

5. Citations and References
Check that all in-text citations have matching entries in the reference list and that no citations or 
references are missing. Follow the referencing style shown in the publisher’s template and sample paper; 
do not substitute another style unless instructed.

6. Copyright Permissions
Obtain permission in advance for every copyrighted figure, image, table or other artwork used. Include 
the necessary permission grants with the final manuscript and complete the Permission and AI 
Verification Form (PVF).
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ADDITIONAL REQUIREMENTS AND FINAL CHECK
7. Generative AI Disclosure and Policy
Disclose any use of generative AI tools to create text, tables or images in the Permission and AI Verification 
Form. Authors remain responsible for the originality, validity and integrity of their submissions. As 
communicated in the publisher’s instructions, AI-generated content will not be accepted. Authors must 
review and comply with the applicable Taylor & Francis AI policy.

Taylor & Francis AI policy: https://taylorandfrancis.com/our-policies/ai-policy/

8. Prohibited Sourcing
Sourcing or obtaining papers, book chapters or other scholarly content through Telegram or similar 
channels is strictly prohibited and will not be tolerated.

9. Final Submission
Proofread the entire manuscript and verify author names, designations, affiliations, figures, tables, 
citations, references and permissions. Submit the complete set of required files together, in their final 
form, using the prescribed submission procedure.

10. No Revisions After Production Handover
Once the manuscript has been handed over to production, no revisions or additional material will be 
accepted. The publisher has indicated that production typically begins one to two weeks after submission. 
Ensure that the manuscript is final before submitting it.

11. Compliance and Possible Rejection
Non-compliance with the six-page limit, publisher template, formatting requirements, permissions, AI 
disclosure or other submission instructions may result in rejection during review. Given the publication 
schedule, repeated exchanges for corrections may not be possible.

AUTHOR’S PRE-SUBMISSION CHECKLIST

  The paper is six pages or fewer, including all references, tables and figures.☐

  The publisher’s Word or LaTeX template has been used without altering its layout.☐

  All figures are high-resolution; all tables are editable and complete.☐

  All in-text citations match the reference list and the publisher’s reference style is followed.☐

  Copyright permissions and the completed Permission and AI Verification Form are included.☐

  AI use, if any, has been disclosed as required; all authors have checked the final files.☐

Please review the publisher’s sample paper, template and PVF carefully before submission.
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